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DIRECTIONS 


1. Keep record for the first few days on legal cap. 
Sometime before the end of the first month enter names 
in Register by Grades, separating Boys and Girls. 


2. Write names of colored pupils in red ink. 


3. When a pupil enters place a small A (Accession) 
in the proper space, Indicate absence by a light mark 
(/), in the proper space. When absence is caused by 
sickness, place small s in proper space. 


4, When a pupil is absent more than six consecutive 
half days, enter a W (Withdrawn) in place of the 
seventh mark. 


5. When a pupil is tardy enter the number of min- 
utes in the space corresponding to the half day in which 
the tardiness occurred. 


6. When a pupil is transferred to (L. T.) another 
building or grade, or transferred from (G. T.) another 


building or grade, or has moved from the city, or has 
left school for cause, indicate the fact under number on 
right-hand page. 


7. When a pupil is transferred to (L. T.) or trans- 
ferred from ('G. T.) a building or grade, the appropriate 
letters must be entered in the space corresponding to the 
half day in which the change occurred, and a note made 
under number on right-hand page. 


8. When a pupil re-enters after having been with- 
drawn, place (R), reinstated, in the proper space. 


9. Make all entries with care, and keep the record 
clean and neat. 


10. Enter the name of every visitor on the last page 
of the record, except in cases of entertainment, when it 
will be impossible to get the names. In that case keep 
only the number. 


THE J. F. RIGGS PUBLISHING COMPANY 
PUBLISHERS, DES MOINES, IOWA. 
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QUSTIONN AIRE é - 
? / 
To all student club advisors in junior and senior high schdols. 


Please record by check or underlining, as the case may be, the facts 
concerning the organization of the club of which you are the advisor. 


1. Name of club _ 


LEE ES SO LE OD OCS CS ND EE OT OE EE ES AE TE CS TS NS Se SS SNS mS eect 


Pemerane, DemuICIpaiing se from 0 ek ol tO. Sos La? SETA 
5. Approximately how long has your club been in existence? ____—siyears 
4, Approximately what is the average enrollment of the club ee ee 
ee AD 6 COSY GEL F pulsmuanmsicandiaamavninnimnesmmommrmuiainioaf YER NO 
6 e Doe Ss rats have a oy ons reat Arc i OI Pahiubinnarniti SE Ye S N @) 
7. Has the club a governing body or a set of officers?| Yes No 
Seon Ge OLUGr a Gel INi te CHSC LVS Piiitimiinadisammonnnimonninl YES: MNO 
9, Does your club have a stepeup program? (Definite 
steps by which the club member advances himself, 
such as the level of achievement exemplified by 
PER IOUSeeRNKS) IY THe SCOUT PY O ELAM eninedcmmmommmnadinnuimend YES No 
10, Is your club part of a national organiZationPeumsnnnnf YES No | 


11. Is it sponsored by some outside organization such 
ee es ed UOT LS 2 LDF cantiouidrsnstizveumuennidstmeessierisivennd No 


Check eA 


SS ee ee 


12. How are the members of your club selected? 
a. By teacher_. bichon als eee Oo 
b. By advisor 
Cureby primoina) . 
ae Bry baliot a a ; } 
€. Pree choice of pupil wee Ponimishdeetshats 
f, Other methods 


+ nee meen — ~~ 


13, Is recognition given for outstanding work? 
ae In assemblies a 
®. Inv the club itself 
ce In public meetings 
d. By awards to members 

Other methods. 


(ee a 


mee mee 


14, Are there any requirements beyond an interest 
in the activities of your club that are required 
for membership? 

ae Age 
De he ei 
Previous Paperience Oriapllities po ee. 

d. Race ‘ as 
és Financial —-++ — 

f. Other requirements meni 


ne: 


I5, Please indicate approximately the percentage of time 
spent by your club in one or more of these activities: 


oem 


oO. 
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16. Check the general type of club to which you believe 


your 


Be 
b, 
Ce 
Gis 
Ce 


17. By whom were you asked to be the advisor of your club 


Trips and hikes 
Reading 
Pictures 
Demonstration 


moving and otherwise) 


Projects (construction and manipulation 


Plays = dramatization 


Experimentation 
Writings 
Collecting 


organization conforms: 
Clubs built around academic subjects. 
Manual clubs 
Social clubs_ 
Athletic clubs 
Character building clubs ( 
are supposed to build character to some degree, 
the latter point refers to the clubs designed 

primarily for that purpose) 


te ne et te re 


Although all clubs 


a. By principal 
be By pupils 
Ce Started it yourself_ 


18. Please indicate the degree of interest you have in 


elub 


Qe 
De 


Ce 
de 
E¢ 


f. 


Approximately how much school time do you spend in 
club work per week? 
Approximately how much time outside of school hours 
do you spend in club wor 


Do you think 
school time? 


of which you are advisor 
It is my hobby 
Vitally interested 
It is allied with subject I teach 

I feel it my duty, regardless of interest, to 
take the club 
Appointed to the job by the principal but not 
particularly interested 

Took the job under vrotest 


ug OUTS 


hat club activities should be on 
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